
Documents Needed for PPP application: 

“You must submit documentation sufficient to establish eligibility and to demonstrate the qualifying payroll 
amount, which may include, as applicable, payroll records, payroll tax filings, Form 1099-MISC, Schedule C or F, 
income and expenses from a sole proprietorship, or bank records.” 

 

Payroll Verification 

You must provide your Form 941 (or other tax forms containing similar information) and state quarterly wage 
unemployment insurance tax reporting forms from each quarter in 2019 or 2020 (whichever you used to calculate 
loan amount), or equivalent payroll processor records, along with evidence of any retirement and health insurance 
contributions. A payroll statement or similar documentation from the pay period that 34 covered February 15, 
2020 must be provided to establish you were in operation on February 15, 2020 

 

Calculating PPP loan amount For Schedule C Businesses 

I have income from self-employment and file a Form 1040, Schedule C, how do I calculate the maximum amount I 
can borrow and what documentation is required? 53 How you calculate your maximum loan amount depends 
upon whether you employ other individuals. If you have no employees, the following methodology should be used 
to calculate your maximum loan amount:  

i. Step 1: Find your 2019 or 2020 IRS Form 1040 Schedule C line 31 net profit amount (if you are using 

2020 to calculate payroll costs and have not yet filed a 2020 return, fill it out and compute the value). 

If this amount is over $100,000, reduce it to $100,000. If this amount is zero or less, you are not 

eligible for a PPP loan. 

ii.  Step 2: Calculate the average monthly net profit amount (divide the amount from Step 1 by 12).  

iii. Step 3: Multiply the average monthly net profit amount from Step 2 by 2.5. iv. Step 4: Add the 

outstanding amount of any Economic Injury Disaster Loan (EIDL) made between January 31, 2020 and 

April 3, 2020 that you seek to refinance. Do not include the amount of any advance under an EIDL 

COVID-19 loan (because it does not have to be repaid). 

 

What Must Be Submitted 

You must provide the 2019 or 2020 (whichever you used to calculate loan amount) Form 1040 Schedule C with 

your PPP loan application to substantiate the applied-for PPP loan amount and a 2019 or 2020 (whichever you 

used to calculate loan amount) IRS Form 1099-MISC detailing nonemployee compensation received (box 7), 

invoice, bank statement, or book of record that establishes you are self-employed. If using 2020 to calculate loan 

amount, this is required regardless of whether you have filed a 2020 tax return with the IRS. You must provide a 

2020 invoice, bank statement, or book of record to establish you were in operation on or around February 15, 

2020. 


